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Call for Expressions of Interest

EWMI ACCESS Capacity Development Manager
The East-West Management Institute (EWMI) Advancing CSO Capacities and Engaging Society for Sustainability (ACCESS) Project seeks a full-time Capacity Development Manager to plan, organize and lead ACCESS capacity development, technical assistance, and business outreach activities.  
The ACCESS project is a five-year, $6.9 million USD initiative supported by the United States Agency for International Development (USAID) that works to enhance the effectiveness of civil society organizations (CSOs) in Georgia. ACCESS has four objectives: 

I. Citizens become more aware of and involved in CSO activities, and CSOs become more connected to citizens; 

II. CSO leadership, organizational capacity, and sustainability are improved among organizations throughout Georgia; 

III. CSOs are able to effectively monitor, analyze, and influence key government policies and processes; and 

IV. The Centers for Civic Engagement (CCEs) establish local ownership so that they continue to operate as politically neutral gathering spaces for public discourse. 

ACCESS pursues these objectives through grants supporting policy research, watchdog, and civic engagement management and activities by CSOs; technical assistance programming to strengthen CCEs and CSO operations; and a wide range of events that deepen dialogue and partnerships between citizens, CSOs, government, businesses, and media.
Job Description:

The Capacity Development Manager will be responsible for supporting ACCESS’s organizational development, capacity development, and business outreach activities. The Capacity Development Manager will use his/her technical skills, education, experience, and country knowledge to accomplish the following tasks: 

· Organize and oversee the successful and timely implementation of ACCESS capacity development, technical assistance, and business outreach activities in line with its objectives and priorities;

· Draft strategies, work plans, and quarterly and annual technical reports related to ACCESS capacity development, technical assistance, and business outreach activities; 

· Monitor and report on progress of achieving ACCESS objectives, and meeting work plan requirements and PMP targets with regards to the ACCESS capacity development, technical assistance, and business outreach activities;

· Monitor and oversee capacity development, technical assistance, and business outreach activities of ACCESS local implementing partners, Center for Training and Consultancy (CTC) and Civil Development Agency (CiDA) in line with ACCESS objectives and the signed agreements;

· Provide guidance to and ensure effective planning and implementation of capacity development activities of ACCESS local and international mentors, trainers and consultants, including those hired under grantees’ projects; 

· Serve as a primary point of contact on capacity development, technical assistance, and business outreach activities for ACCESS implementing partners, CTC and CiDA, and capacity development consultants; 
· Analyze capacity building and technical assistance needs and potential of ACCESS grantees, partners, and other beneficiaries, and support the development of ACCESS capacity development programs and activities targeting these groups at national and local levels, in addition to those implemented by CiDA and CTC; 

· Ensure consistency of ACCESS capacity development and technical assistance activities with best practices and the principle of ‘hands-on learning’;

· Ensure support to updating of all capacity development and technical assistance guides, manuals, and plans;

· Provide direct capacity building and technical assistance to ACCESS grantees on an as needed basis; 

· Identify, organize, and follow relevant partnerships with training and capacity building centers and institutions in Georgia to support and pursue an effective supply of technical support to the ACCESS partners, grantees, and other beneficiaries;

· Ensure the coherence and coordination of ACCESS capacity development, technical assistance, and business outreach activities with its other programs and activities; 

· Keep accurate and detailed records of ACCESS Capacity Development and Technical Assistance activities and provide all necessary documents to the Grants Office and the M&E and Public Outreach Specialist as requested;

· Ensure a balanced participation of women, youth and ethnic minorities in ACCESS capacity development and technical assistance activities;

· Ensure appropriate, accurate, and timely PMP data collection and reporting for ACCESS capacity development and technical assistance activities;
· Perform other tasks related to ACCESS’s objectives, as assigned by the Chief of Party.

Requirements:

· A university degree in management, social sciences, or other fields relevant to the job
· At least, 5 years of practical experience in the related fields (i.e. organizational assessment, capacity development, training, management)

· Proven capacity for designing and implementing capacity development activities

· Fluency in Georgian and English

· Strong knowledge and understanding of civil society issues
· Ability to work constructively with colleagues in a fast-paced team environment

· Experience working with civil society in Georgia is preferred

· Experience and/or familiarity with USAID projects and programs is strongly preferred

Interested applicants are requested to submit a CV in English to mtatishvili@ewmi.org by July 10, 2018.  The subject line must indicate Capacity Development Manager. 
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